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Student Enrollment Procedure

Step 1: Visit JKS and complete the Initial Application Form
The parent or guardian is requested to complete the Initial Application Form available
in the Admissions Office in order for the school to ascertain the availability of place in the
grade level.

Step 2: Application Form and Supporting Documentation

Once a place is confirmed as available, the parent or guardian will be contacted to
complete an Application Form.

The following documents must be submitted to the Admissions Personnel prior to the
student testing for admission and enrollment.

[] Completed Application Form

[] Financial Contract (both in Arabic and English) signed by the father or the
student’s legal guardian

[] Signed Educational Services History
L] Signed Medical Information Sheet

[] Copy of the child’s Birth Certificate
[] Copy of Immunization Certificate
[] Copies of both parents’and student’s passports

[] Copy of Family Card/Residency Card (or Igama). The student must be shown on
parent’s Family Card / Residency Card (or Igama)

[1s passport-sized photos of the student (4x6)
[] School Transfer Certificate (for transferring students)

[] Reports and Transcripts:

(1 Al transcripts or reports in a language other than English must be accompanied by
an authorized translation.

[ 1 students entering Grades 1-12 must provide the latest Report Card or Transcript
for Grades 9-12.

[ all Report Cards from abroad must be attested by the Ministry of Education (MOE).

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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Step 3: Fees and Tuition Payment

* The Assessment (testing/evaluation) Fee must be paid to the Accounting Office prior to
the Entrance Examination.

* Opening New File Fee: For newly enrolled students

e Tuition Fee: The amount due for tuition must be paid before a student is assigned to a
class.

Step 4: Assessment and Interview

* Preprimary: The Preprimary Coordinator will interview the child.

* Primary / Middle / Upper: The Admissions Personnel will assess the Application
Form and the supporting documents and will set an
appointment for the assessment. A student interview will
take place on the day of the assessment.

Step 5: Admission Results and School Tour

The Executive Director will review the assessment results and interview both the mother
and the student. Any inquiries will be dealth with at this time.

The parent/guardian and the student will be given the opportunity to tour the school.

4 FOR SCHOOL USE ONLY )
Entrance Exam: Registration Status: [ ]Accepted [ ]Declined
Date Paid: Date of Admission:

Receipt No.: Grade Level/Class:
Exam Result: [ ]Passed [JFailed Transferred from:
[IConditional Reviewed /Audited by:
This Section for Database Use Only
Family Code: Date of Review / Audit:
Encoded: [ ]Yes [INo
Date Encoded:
Encoded by:

Ny o /
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Registration / Application Form

Instructions:
(1) Complete the Application Form in ink.

(2) Read the section on school policies (Arabic and English) carefully

before signing. Please attach

recent

(3) Attach all the required documents. Failure to do so will render the photo here
application incomplete and delay the processing of the application.

(4) The Admissions Personnel will notify parents/guardians as soon as

a decision has been made.
SECTION A: STUDENT DETAILS

Date of requested admission: st.

(dd/mm/yyyyﬂ /] Age on September 1+; years months

Student’s First Name Father’s Name Grandfather’s Name Family Name

(in English)

(in Arabic)

Full Name as it appears (in English)

in the Passport: i Arabic)

Father’s ID as written on the Family Card/Residency Permit (or Igama):

Student’s ID as written on the Family Card/Residency Permit (or Igama):

1

3110 2(6(3(1]|0

2

Example: y ¥\ LY VY .
Date of Birth as it appears in the Passport Place of Birth: Nationality:
(Gregorian - dd/mm/yyyy) (Hijri - dd/mm/yyyy)
Student’s Email: Gender: [ Male [] Female
Student’s Mobile No.: Religion:
. Additional Languages
Home Language: Spoken guag

Student resides with: (check the applicable box) [ ] Both Parents []Father []Mother []Other:
(Please Circle) From To

Has the student previously attended
Jeddah Knowledge International School? Yes No

(If Yes)
Has the student ever skipped a grade level? | Yes No

Has the student ever been asked to repeat

agrade level? Yes | No
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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Jeddah Knowledge International School
License No.: 520 - 0317

SECTION B: PREVIOUS SCHOOLS ATTENDED

School Name Location Grade Level
Language of Instruction: Dates Attended: | From: To:

School Name Location Grade Level
Language of Instruction: Dates Attended: | From: To:

School Name Location Grade Level
Language of Instruction: Dates Attended: | From: To:

SECTION C: SIBLING INFORMATION

Number of immediate family members including parents:

If Yes, indicate grade/section. If No,
First Name Surname Currently Enrolled at JKS indicate the grade and school
(Please Circle) where he/she is presently enrolled.
Yes No
Yes No
Yes No
Yes No
Yes No
SECTION D: RELATIVES AT THE SCHOOL
List the names of all relatives at JKS.
Student’s Name Grade Level Relationship
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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License No.: 520 - 0317

SECTION E: FATHER’S INFORMATION

Jeddah Knowledge International School

Father’s Details

Name:

Home Language:

Additional Language Spoken:

Nationality:

Tertiary Education:

University Attended:

Father’s Job/Profession/ Work:

Contact Details

Company Name:

Street / Building / Floor:

P.O. Box:

Town / City:

District:

Home Address

House / Apartment No.:

Street / Building / Floor:

P.O. Box:

Town / City:

District:

Telephone Numbers

Work:

Home:

Mobile:

Email Addresses

Work:

Home:

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966

HOTLINE: 920004094

Fax: (3974-691 (12-00966
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SECTION F: MOTHER'’S INFORMATION

Mother’s Details

Name:

Home Language: Additional Language Spoken:

Nationality:

Tertiary Education:

University Attended:
Mother’s Job/Profession/ Work:

Contact Details

Company Name:
Street / Building / Floor:
P.O. Box:

Town / City:
District :

Home Address

House / Apartment No.:

Street / Building / Floor:
P.O. Box:

Town / City:
District :

Telephone Numbers

Work:

Home:
Mobile:

Email Addresses

Work:

Home:

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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SECTION G: GUARDIAN’S INFORMATION (if applicable)

Guardian’s Details

Name:

Relationship to Student: Home Language::
Nationality:

Tertiary Education: University Attended:
Job/Profession/Work:

Telephone Numbers Email Addresses
Work: Work:

Home: Home:

Mobile:

SECTION H: EMERGENCY CONTACT INFORMATION (other than parents)

Personal Details Contact 1
Title:

Name:

Relationship:

Home Telephone No.:

Mobile No. (Local):
Email Address:

Personal Details CO ntact 2
Title:

Name:

Relationship:

Home Telephone No.:

Mobile No. (Local):
Email Address:

Are there any other details you feel we should be aware of in addition to the information already
supplied on this form?

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
HOTLINE: 920004094 Fax: (3974-691 (12-00966 7
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Educational Services History

1. Has your child ever received any of the following special support services:

(Please Circle)
Remedial Program Yes No
Speech / Language Therapy Yes No
Counseling Yes No
Gifted / Talented / Honors Program Yes No
Physical or Occupational Therapy Yes No
Limited Vision and/or Hearing Program Yes No
Hearing aids or other corrective medical devices Yes No
Other (please specify): Yes No

2. Has your child ever been evaluated by a psychologist, speech/language therapist, educational diagnostician
or other specialist? [JYES LINO  Ifyes, please indicate the reason and the specifics of the
specialist and attach a copy of these reports to this application form.

3. Learning / Behavioural Issues (Special Educational Needs)

The school needs to be aware of any learning or behavioural difficulties in order that we might effectively
address these issues. Please indicate any such difficulties below, and submit relevant supporting reports
if any are available. Failure to disclose relevant information may make it difficult to offer an effective
education to the student.

Indicate here details of any physical condition that might impact on your child’s learning (e.g. wearing
of heavy and high powered lenses, grommets, glass eye):

Additional Educational Assistance:

Does your child require any special education or medical assistance? If so, complete the details below:

If educational assistance is required, please state the type:

(for example, English as an additional language support)

If medical assistance is required, ensure that all medical forms are accurately completed for the School Nurse.

Signature of Parent/Guardian: Date:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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Medical Information Sheet

Please complete this form carefully. This form provides essential information in order to provide your child with
the best possible school health and emergency care.

STUDENT’S MEDICAL HISTORY
Does your child have any of the following?

HEALTH PROBLEMS YES NO HEALTH PROBLEMS YES NO
1 | Allergies: 7 | Visual Problems:
food wear glasses
environmental wears contacts
medicine prosthetic eye
2 | Asthma 8 | Menstrual Problems
3 | Diabetes 9 | Attention Deficit Disorder
4 | Heart Problems (including 10 | Hearing Loss or Ear
heart surgery) Problems
5 | Kidney or Urinary Tract 11 | Social or Emotional
Problems Problems
6 | Neurological Problems 12 | Previous Surgeries
(including epilepsy or
seizures)

If you have checked “YES” to any of the above, you are required to give the school more detailed information.
Please complete the information below. (If you need additional space please attach a separate sheet of paper.)

Which health issue does your child have?

Does your child take any type of medication? [JYES [NO

If YES, please specify the following: name of medication

dosage duration of the medication

Kindly note that a medical report must be submitted to substantiate your child’s medical information, approving any
medication that he/she is currently taking as well as the doctor’s prescription.

Doctor’s Name: Doctor’s Contact Information:

Required Immunizations: You are required to submit a copy of your child’s immunization record.

Please indicate below if your child has received the following immunizations. Incude dates if available.
Photocopies of records are acceptable.

DPT: HIB:
MMR: Polio:
TD:

Other Immunizations:

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
HOTLINE: 920004094 Fax: (3974-691 (12-00966 9
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Administrative Contract

Jeddah Knowledge International School welcomes you and appreciates your cooperation in the
following regard:

1. Rules Regulating Attendance and Absence:

It is necessary to ensure that the student meets the requirements of mandatory attendance, as stipulated
by the policy of the school and the Ministry of Education.

1.1 In case of tardiness (delay) in attending school according to official school hours:

1.1.1 Upper Grades: (from 6th Grade to 12th Grade), one-day absence will be recorded for every three
tardies or early leave granted from the middle of the school day (12pm).

1.1.2 Preprimary and Primary School (from Nursery to 5th Grade)

- One-day absence will be recorded for every five tardies.

- Arrival after 8:30 AM will considered absent for the day unless there is a valid excuse that is
acceptable to the school.

1.2 Absence:

1.2.1 A first notification will be sent by the school administration in the event that a student is absent
for more than five days from the beginning of the school year without a valid excuse.

1.2.2 A second notification will be sent and a meeting will be held with the parents to sign a
notification. The student will be referred to counseling services in the event that the student is
absent for 10 consecutive or separate days without a valid excuse.

1.2.3 A warning of expulsion will be sent and a meeting will be held with the parents to sign a further
notification in the event that the student is absent for 15 days without a valid excuse.

1.2.4 A letter will be sent to the educational admission to transfer the student to an another school in
case the student’s absence continues without valid excuse and the absence days exceeds 20
days, after taking all the necessary procedures and studying the student’s case.

1.2.5 Should the unexcused absence of a newly enrolled student exceed fifteen days from the
beginning of the year, the student’s place will be cancelled, and enrollment will be granted to
other student.

1.2.6 Students are not allowed to be absent during the period of official examinations. Absence
during examinations will severely impact the requirements of student evaluation for promotion
to the next-grade level, and only exceptional cases supported by stamped official evidence will
be considered.

1.3 An absence shall be considered an excused absence only in the following cases:

1.3.1 Submission of approved medical report on the student's health status.

1.3.2 Submission of medical reports stating that the student’s absence is due to health status of either
parent, which requires his/her absence, as a result.

1.4 Deducting participation grades in the following cases:

Attendance Absence on the Absence for the | Absence during the [Absence during the Tardinfess To daily
Violation first day of the first week after last week before | last week before mor.n}:ng Ineup
school the official vacation | the official vacation | the examinations withoutan
acceptable excuse
Deducted Half a grade A grade for each day | A grade for each day | A grade for each day | A quarter of a grade
Grade after the third time
Name of Parent: Signature:

PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia
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2. Student’s Code of Conduct:

2.1 Adhere to Islamic Values and Principles:

- Upper grades students (Grade 6 — 12) must wear an Abaya and headscarf on entering and leaving
the school premises.

2.2 The Student’s Overall Appearance:

Students must refrain from the following:

2.2.1 Bringing or wearing makeup, wearing excessive jewelry, wearing any accessories including big
hair bows, dying the hair, having long and/or polished fingernails.

2.2.2 Female students should not wear any masculine clothing or have short masculine haircuts.

2.2.3 Tattoos, of any form, may not be visible anywhere on the body, wearing false eyelashes multiple
earrings or nose rings should not be worn or accessories on the teeth.
2.2.4 Male students' hair should not be long or tied back.

2.3 Student’s Behavioral Commitment:

2.3.1 The school ensures the safety of all students, protecting them from any form of verbal or
physical abuse, as well as protecting them from smoking or consumption of prohibited drugs in
cooperation with parents. Therefore, the student should commit to the following:

2.3.2 Performing prayer on time and not neglecting it.

2.3.3 Not instigating chaos while on or around school premises or disrupting classes while in session,
not misusing or damaging any school property or facilities. Students are not permitted to carry
out pranks which could put other students in harms way nor are students permitted to wear
clothing or costumes that are against our cultural and traditions.

2.3.4 Not enter unauthorized areas.

2.3.5 Avoid playing aggressively.

2.3.6 Avoid Bullying in all its forms: Bullying is defined as the intention to hurt, threaten, harass, or
frighten someone over a consistent period of time. Students should NOT:

o Bully emotionally through: intimidation through gestures, social exclusion or deliberately
excluding others.

a Bully physically through: kicking, punching and pushing.

o Abuse sexually through: touching in an inappropriate manner, utterance of insulting phrases
indicating inappropriate meanings, sexuality inappropriate, teasing, trying to undress or
trying to expose another’s body in any way.

o Verbally bully: threatening other students or uttering to tease, spreading rumors, mocking
ethnicity or race, frighten, or ridicule another student.

1 Cyber bully: includes all fields of the worldwide web.

If the student is exposed to any type of intimidation / bullying, he/she should report to the
grade teacher or any administrator in his/her department, in order that the necessary action

be taken.
Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
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2.4 Firearms, Weapons and Sharp Tools:

2.4.1 Bringing firearms, including unloaded weapons or video game revolvers, and similar weapons,
to school will result in immediate expulsion.

2.4.2 Bringing weapons or sharp tools, such as knives or Swiss knives and similar tools, to school will
result in immediate expulsion.

2.5 Alcohol and Drugs, Drug Paraphernalia and Possession and Checking Policy:

2.5.1The student shall be immediately expelled, if it is proven that he/she possesses or consumes
alcohol or drugs or possesses drug paraphernalia on school premises.

2.5.2 The school maintains the right to request a confidential medical test (such as urine test) of any
student during school hours, and at any time without prior notice. The student and his/her
parents shall be notified of the test result. Should the student refuse to be subjected to the test,
this will be considered a violation of school regulations and will result in immediate expulsion.

2.5.3 The school has the right to perform random inspections of the students’ bags and their lockers.

2.6 Smoking / Electronic Cigarette:

- Students are not allowed to smoke cigarettes (whether tobacco or electronic in all its forms)
inside or within the perimeter of the school building. Possession of cigarettes or cigarette lighters
shall result in disciplinary actions against students involved in such acts.

3. Health Issue:

3.1 Kindly ensure that the student has completely recovered from any infectious diseases before
returning to school.

3.2 The parents must provide the school with all information regarding the health status of the student
and chronic diseases and allergies, as well as update information regularly by providing the school
with mobile numbers and contact numbers, if necessary.

3.3 The school should be provided with any follow up reports that the student has conducted at any
certified center that indicates the student may suffer from (ADD/ADHD, cerebral palsy, etc.) from the
beginning of the school year, or during the year.

3.4 The parents are responsible for notifying the school, in writing, if the student has a disease that may
affect his academic progress and development.

3.5 If the student needs to receive medication during the school day, the parent should provide the
medicine, complete and sign the school’s Administering Medication Form located in the clinics. In
case of parents being unable to come to school, they should send an e-mail or a clear letter stating
the following: student’s name, grade and class, medicine name, time when the medicine should be
administered, dosage, and contact numbers of the parents.

3.6 The medicine should be given to the nurse and shouldn't be left with the student. No student is
permiited to have medicine in his/her possession, and no medication shall be administered, unless
the Administering Medication Form is signed by the parent.

Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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4. Academic Aspect:

4.1 The home should work collaboratively with the school to ensure that students perform to reach their
full potential. Parents should ensure that students complete their homework and school projects to
the best of their abilities and skills before the given deadlines.

4.2 The student will graduate at the end of 12t grade when he/she will be granted the American
Diploma or the International Baccalaureate Diploma Programme (IBDP) together with American
Diploma.

4.2.1 In order to be enrolled into the Diploma Programme (DP) (Grades 11-12), the following
conditions must be met:

o Students must complete and submit the application for enrollment into the DP in the 10
grade after the approval of the parents.

1 The student must fulfill the admission criteria to be enrolled into the IB Diploma Programme.

u The school has the right to accept or reject the student’s application to the IB Diploma
Programme as per the student’s evaluation (meeting the acceptance criteria), teacher’s
recommendation and school administration’s decision.

1 The school has the right to follow school procedures if all interventions to assist and help the
student have failed. Parents will be notified of the school’s decision accordingly.

a Students who do not fulfill or meet the required academic standards may be promoted to the
next grade level conditionally.

u Students who do not fulfill the requirement to be promoted to the next grade level may be
retained in the same grade level should this be in the best interest of the student.

1 In compliance with the Ministry of Education’s policies and procedures, no student is allowed
to be retained at the same grade level if the student has met all the academic level
requirements even if the parents issue a written and signed request in this regard.

1 In compliance with the Ministry of Education policies and procedures, no student may skip a
grade level.

5. Communication Procedures:

5.1 The school is keen to communicate with the parents any concern that may negatively affect the
student with regard to their academic results and progress. Parents should send their comments /
concerns, to the school by writing in the Student Diary/Student Planner or by sending an e-mail to:
jksinfo@jks.edu.sa. Kindly be informed that the Executive Director reads all the communications sent
via email.

5.2 Parents should set a prior appointment by sending an email to: jksinfo@jks.edu.sa, if they wish to
meet any of the school staff or employees, concerning any academic or behavioral concerns of their
children.

5.3 Parents are not permitted to meet teachers personally to request private tutoring after school hours.

Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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5.4 It is strictly forbidden to present any token or gift to any school employee.

5.5 No student is allowed to leave the school with any other student, unless he/she submits written
permission signed by the parents.

5.6 Parents are strictly forbidden to take photos of any student or anywhere on the school premises or
buildings.

5.7 | agree to my child’s photograph being in the school’s published yearbook, newsletters, official
school website, and social media (e.g. Instagram).

I:I Accept I:I Do Not Accept

6. Student’s Expulsion / Removal from the School:
6.1 The school has the right to expel a student in the following instances:
6.1.1 If any information in the student’s file is false.
6.1.2 If the information in a student’s file is misleading.

6.1.3 The student has failed to meet the academic criteria required for his/her programme or grade
level.

6.1.4 Itis up to the administration’s discretion to expel the student.
6.1.5 Non-disclosure of the critical medical information.
6.1.6 Parents spreading rumors and defaming the school and its employees.

6.1.7 Defaming the school’s name, or any of its employees or JKS students on any social media
communication websites by a student or parents.

6.1.8 Any judicial conflicts (court cases) between the school and parent.

Finally, all the laws and regulations mentioned above were set in order for the School Management to
ensure that the school environment is free from any harm that may affect the educational process.
Parents are responsible for explaining the Administrative Policy to their child, and to be committed to
the school policies, as well as the practices concerning the academic requirements and the school
requirements, in general.

Thank you for your cooperation

l, , parent/guardian of ,

in grade/class , have read and accepted to commit to all the above mentioned.

Parent's Signature: Date:

Student’s Name: Grade: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
Tel: (2751140 / 8231-256 / 6390587 / 0194-662 / 6917367 (12-00966 Website: www.jks.edu.sa
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Financial Policy

Jeddah Knowledge International School welcomes you and appreciates your cooperation in the following:

The student's parent/guardian shall be obligated to acknowledge and adhere the school’s Financial Policy as follows:

1.When opening a new file for a student, a fee shall be paid upon registration; this registration fee is excluded from the school
tuition. In the event of withdrawal after registration, the paid fee is not refundable.

2.The student shall not receive his/her textbooks unless the first installment of the school tuition is settled on time. Kindly adhere
to this policy in order to avoid any inconvenience caused.

3.The parent/guardian shall be eligible for a refund of the first installment of the school tuition, only if the parent/guardian is
subject to transfer from Jeddah to another city or departing the Kingdom of Saudi Arabia permanently. The refund procedure
shall be applied only if the student’s parent/guardian provides written notice from the parent's workplace to the school
management during the first week of the school year, otherwise, parent/guardian will not be eligible for refund.

4. After the first week of school or during the school year, the parent/guardian has the right to withdraw the student from the
school and without an acceptable excuse by the school management, only after paying the full amount of the school tuition
fee for the same academic year.

5. Should the parent/guardian fail to settle the school tuition fee within the agreed time frame, the school has the right to refer to
the legal authorities for the collection of any unpaid amount.

6. There is no discount for siblings (i.e. brother or sister) regarding to tuition fee. It is not possible to apply any paid school tuition
fee for the student’s siblings (i.e. brother or sister) if the parent/guardian wishes to withdraw the student's file from the school.
Tuition fees are not transferable between siblings under any circumstances.

7. Tuition Fee Payment Terms:

A. For newly enrolled students registering before the beginning of the school year (from the start of the registration until
the end of August):

+ Opening a new file fees including the 1% installment fees shall be settled upon completion of the registration formalities.

+ The second installment shall be settled within a period of 15 days from the due date (1 of September) not later than the
15 of September.

« The third installment shall be settled within a period of 15 days from the due date (1 of December) not later than the 15
of December.

B. For the newly enrolled students registering at the beginning of the school (from September) onwards:

- Opening new file fees including the 14 term fees shall be settled upon completion of the registration formalities.

« The second term fee shall be settled within a period of 15 days from the due date (1! of December) not later than the 15™ of
December.

- For the newly enrolled students registering for the second term, opening new file fees including the 22 term fees shall be
settled upon completing the registration formalities.

C. For the existing students:

« First Installment: The first installment shall be settled within a period of 15 days from the due date (1% of April) not later
than the 15 of April.

« Second Installment: The second installment shall be settled within a period of 15 days from the due date (1 of September)
not later than the 15t of September.

« Third Installment: The third installment shall be settled within a period of 15 days from the due date (1 of December) not
later than the 15™ of December.

Name of Parent: Signature:
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Methods of Payment:

A.Via the Student’s Bank Account

NOTE: Each child’s transaction is
independently completed as each
1. Enter the beneficiary name student has his/her own Virtual Account

(Beneficiary Name: ALMAREFAH INTR SCHOOL CO.) and IBAN number.

Please find the Virtual / Account Information on Portal by following steps below:

2. Enter the account number/IBAN “Virtual Account” found in the Portal under Student Account Statement.
3. Enter the exact amount of the tuition fee.
4. Enter the bank name of the beneficiary (SABB).
Note: No need for the IBAN No. if the transfer is between SABB accounts (Use the account number only).
B. Via the Accounting Office
1. Cash Payment

2. Cheque Payment
(Beneficiary Name: KNOWLEDGE INTERNATIONAL SCHOOL CO. LTD.)

Note: Please ensure to issue the cheque in the proper manner with sufficient fund available to avoid any bank rejection or
embarrassment, therefore, the school will only accept tuition fees paid via cash or bank transfer.

C. Cash or Cheque Deposit into the School’s Bank Account through Saudi British Bank (SABB)
(Beneficiary Name: KNOWLEDGE INTERNATIONAL SCHOOL CO. LTD.)

Note: Kindly process the payment transaction for each student individually as each student has a separate virtual card account and
IBAN, kindly note that the due fees must be complete and paid on time without deficiency (Partial payments are not accepted).

Procedures in Case of Delayed Payment:

« Text messages along with e-mails will be sent accordingly to the parents/guardians with the financial statement attached.
+ The school has the right to take the necessary actions, as per the Ministry of Education’s policy.

+ The school has the right not to renew the student’s registration for the second term of the upcoming school year if there are
any unpaid fees.

Thank you for your cooperation.

| acknowledge and pledge that | , parent/guardian of , in grade

that | have read and understood this financial agreement that includes the school’s Financial Policy to pay the fees
imposed by the school, and | pledge to commit to settle the school fees within the dates specified by the financial
administration, and adhere to all the terms stated in the school’s financial policy. In addition, | pledge to settle the full school
annual fees in the event of the withdrawal of my son / daughter during the school year without an acceptable excuse from the
management, and | also acknowledge that the school has the right to take any necessary action against me in case this policy

was violated.
Name of Parent: Signature:
PO Box 7180 Jeddah 21462, Kingdom of Saudi Arabia Email: jksinfo@jks.edu.sa
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Technology Policy

1. Jeddah Knowledge International School uses information and technology in a safe, legal and responsible way, therefore:

1.1 Students may not bring personal communication devices (cellphone) which is considered as a third degree violation
according to the Ministry of Education’s code of conduct.

1.2 Students may not bring personal devices (for instance, cellphone) to the school, that contains inappropriate pictures and
videos, which is considered as a fifth degree violation according to the Ministry of Education’s Code of Conduct.

2.Taking Photos / Videos and Social Media:

2.1 Taking photos / videos or sound recording of teachers, students and staff on school premises is considered as a fifth degree
violation according to the Ministry of Education’s Code of Conduct.

2.2 Posting pictures/ videos of students, teachers, staff and school facilities on social media is extremely prohibited and
considered as a violation and a form of defamation, based on anti-cybercrime crime law and Ministry of Education circular,
number 38/436153 on 29/12/1438 in Islamic calendar which is based on a circular from the ministry, number 35547881 on
25/3/1435 in Islamic calendar and the school has the right to refer to authorities to take the required procedures.

2.3 Posting pictures / videos of the school uniform or logo is considered as violation of the school’s privacy and a form of
defamation and the school has the right to refer to authorities to take the required procedures.

3. Procedures to use the internet:

3.1 Students must request for username and password credentials from IT personnel to access the school network and/or
internet on school premises.

3.2 All students are required to sign a written agreement annually, or at the time of enrollment to abide by the terms and
conditions of this policy and its administrative procedures and guidelines.

3.3 Students may bring their personal laptop computers only upon authorization given by school. Students and parents
must submit a signed agreement for use of the device before use.

3.4 Students shall NOT:

X Access another person’s account and share their passwords with anyone else.
1 Allow others to access a computer already logged into.

1 Access sites that contain illegal orimmoral materials (obscene, hateful, pornographic, violent) or otherwise.

1 Send or post discriminatory, harassing, or threatening messages or images on the Internet or via JKS email service.

® Using computers to perpetrate any form of fraud, and/or film/video or music piracy.

X Steal, use, or disclose someone else's password without authorization. Hack into unauthorized websites /
emails.

X Send or post information that is defamatory to JKS, its products/services, staff, and/or students.

X The school reserves the right to monitor Internet traffic and monitor or access data that is composed, sent or received
through its online connections, since the equipment, services and technology used to access the Internet are the
property of JKS.

X Contravention of local laws governing the use of the internet.

3.5 All sites and downloads may be monitored and/or blocked by JKS if they are deemed to be harmful and/or not
productive to the school community.
3.6 Cyberbullying is prohibited at all times, on school grounds or off, whether using school-owned equipment and networks,
social media or personally owned equipment and broadband connections of any kind.
4. Use of JKS Educational Tablet:
4.1 The JKS Educational Tablet is issued cost free upon the parents’ signed agreement to the terms and conditions of use,

Tablets must be returned to school at the end of each academic year.

4.2 The JKS Educational Tablets are coded with unique student IDs in order to be tracked and locked in the event of the
device being stolen.

4.3 The student may NOT
X Download any virus, malicious application, software or unauthorized games, and accepts that the camera is disabled.

1 Use the JKS Educational Tablet for any unlawful, misleading or discriminatory acts.
1 Facilitate or encourage the violation of any of the above conditions of use.

1 Allow any other person to use their tablet - the student is solely responsible for their assigned JKS Educational tablet.
4.4 Replacement Cost: if the student loses or damages the JKS Educational Tablet in or out of school premises a replacement
cost of SR 500 is required.

Jeddah Knowledge International School has the right to apply penalties according to ministerial
regulations in the event that a student violates any of the above.
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